
About the Job 

Leasing Consultant 
Join our dynamic team! We are looking for an outstanding Leasing Manager to oversee 
our leasing activities and ensure the smooth execution of lease agreements. 

Calibre Real Estate prides itself on delivering personal and high-quality service to our 
clients. Our success is driven by our dedication to exceeding expectations, leading to 
growth through referrals and exceptional performance. 

 

About this Exciting Opportunity 

We are seeking an experienced and enthusiastic Leasing Manager to join our team. You 
will be responsible for managing the leasing process, coordinating with property 
managers, landlords, and tenants, and ensuring all properties are leased promptly and 
efficiently. Your main responsibilities will include: 

• Managing the entire leasing process from listing to lease signing 

• Communicating with landlords and prospective tenants 

• Conducting property showings and open houses 

• Coordinating lease renewals and processing lease applications 

• Ensuring compliance with all relevant laws and regulations 

• Collaborating with the property management team to ensure a seamless 
transition for new tenants 

• Promptly addressing and resolving tenant inquiries and issues 

 

About You 

This is an excellent role with the potential for significant rewards, including career 
growth and development opportunities. The ideal candidate will be a proactive and 
ambitious individual who enjoys a fast-paced environment and excels in 
communication and time management. You will have the opportunity to contribute to 
our growth and possibly lead new initiatives or offices in the future. 

 

Qualifications: 

• Extensive experience in property leasing 



• Current QLD Driver’s license and a reliable car 

• Current Certificate of Registration or Real Estate License 

• Strong interpersonal and communication skills 

• Excellent organisational and time management abilities 

• Ability to demonstrate initiative and be proactive 

• Strong attention to detail and problem-solving skills 

 

What’s in it for You? 

This is a fantastic opportunity to join an innovative and growing real estate business that 
values customer service and family principles. You will be part of a supportive team with 
a robust infrastructure to foster your career growth. We offer competitive remuneration 
and a rewarding work environment. If you are ready to take the next step, apply now! 

 

Desired Skills and Experience 

Qualities: 

• Professional appearance and demeanour 

• Confident, personable, and professional 

• Highly organised with strong time management abilities 

• Initiative and proactive approach 

• Excellent attention to detail 

• Exceptional people skills and customer service focus 

• Effective dispute resolution skills 

• Knowledge of building maintenance basics 

• Proficiency in word processing, email, and Microsoft Office Suite 

• Adherence to legislation, systems, processes, and procedures 

• Strong written and verbal communication skills 

• Sense of urgency and highly developed time management skills 

• Willingness to go the extra mile 

 



Skills, Knowledge & Experience: 

• Current knowledge of Residential Tenancies and Rooming Accommodation Act 

• Current knowledge of Anti-discrimination Act 

• Current knowledge of Property Agents and Motor Dealers Act 

• Current knowledge of Privacy Act 

• Familiarity with other industry-related legislation 

• Current Certificate of Registration or Full Licence 

• Current Driver's license 

• Minimum 3 years of experience in property leasing  

 

How to Apply 

To apply for this position, please complete the form and upload your CV and cover letter 
on this page: Join the Calibre Team. 

 

https://www.calibrerealestate.com.au/about/join-the-calibre-team/
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